
Department / jpiizf;fsk;

Name and Designation of Applicant
tpz;zg;gjhhpapd; ngaUk; gjtpAk;

Sick
RfaPdk;

Vacation
tpLKiw

Casual
jw;fhypfk;

Half Day
miuehs;

No Pay
rk;gskw;w

Number of Days Applied for
yPT tpz;zg;gpf;fg;gl;l ehl;fs;

Reason for Application
yPT vLf;Fk; fhuzq;fs;

Acting Arrangement for Work of Applicant
gjpy; flik xOq;Ffs;

Address of Applicant During the Leave 
yPT fhyj;jpw;fhd tpyhrk;

Signature of Applicant
tpz;zg;gjhhpapd; xg;gk;

Recommended / Not Recommended

……………………………………………..

Recommeding Officer / rpghupR nra;Ak; mjpfhup

Department / jpiizf;fsk;

Name and Designation of Applicant
tpz;zg;gjhhpapd; ngaUk; gjtpAk;

Sick
RfaPdk;

Vacation
tpLKiw

Casual
jw;fhypfk;

Half Day
miuehs;

No Pay
rk;gskw;w

Number of Days Applied for
yPT tpz;zg;gpf;fg;gl;l ehl;fs;

Reason for Application
yPT vLf;Fk; fhuzq;fs;

Acting Arrangement for Work of Applicant
gjpy; flik xOq;Ffs;

Address of Applicant During the Leave 
yPT fhyj;jpw;fhd tpyhrk;

Signature of Applicant
tpz;zg;gjhhpapd; xg;gk;

Recommended / Not Recommended

……………………………………………..

Approved / Not Approved

…………………………………………..

Name
ngaH

Signature
xg;gk;

SOUTH EASTERN UNIVERSITY OF SRI LANKA

This Year
,t;tUlk;

Vacation / Casual / Sick / Duty

tpLKiw/jw;fhypfk;/RfaPdk;/flik

APPLICATION FOR LEAVE

Leave already taken
Vw;fdNt vLf;fg;gl;l yPTfs;

Service No - 
Nrit ,yf;fk;

Date of First Appointment
Kjy; epakdj; jpfjp

From :  To : 
,Ue;J :  tiu : 

Last Year
nrd;w tUlk;

Leave already taken
Vw;fdNt vLf;fg;gl;l yPTfs;

Last Year
nrd;w tUlk;

This Year
,t;tUlk;

From :  To : 
,Ue;J :  tiu : 

Entered in leave register
yPTg;Gj;jfj;jpy; gjpag;gl;Ls;sJ

Register No.                   Folio No.
Gj;jf ,y………  g.,y………..

 ….……………….  ……………..

Leave Clerk/,ypfpjH  Date/jpfjp 

Approved / Not Approved

…………………………………………..

Vacation / Casual / Sick / Duty

tpLKiw/jw;fhypfk;/RfaPdk;/flik

Name
ngaH

Signature
xg;gk;

SOUTH EASTERN UNIVERSITY OF SRI LANKA

APPLICATION FOR LEAVE

Service No - 
Nrit ,yf;fk;

Date of First Appointment
Kjy; epakdj; jpfjp

Entered in leave register
yPTg;Gj;jfj;jpy; gjpag;gl;Ls;sJ

Register No.                   Folio No.
Gj;jf ,y………  g.,y………..

 ….……………….  ……………..

Leave Clerk/,ypfpjH  Date/jpfjp Approving Officer / mDkjpaspf;Fk; mjpfhup

Recommeding Officer / rpghupR nra;Ak; mjpfhup Approving Officer / mDkjpaspf;Fk; mjpfhup




